CDP-ICLEI Track 2024

GHG Emissions Inventory Import Function

Introduction

This document provides a step-by-step guide on how to use the GHG inventory import function
in questions 3.1.2 and 3.1.3, in order to transfer your emissions to the Cities Questionnaire in

CDP-ICLEI Track for 2024.

Question 3.1.3 involves reporting emissions in the format of the Common Reporting Framework

(CRF) of the Global Covenant of Mayors, while question 3.1.2 is in the format of the GPC.

e Cities who are part of the Global Covenant of Mayors will be presented question 3.1.3

e Cities who are not part of the Global Covenant of Mayors who select one of the following

options below in response to question 3.1.1, will be presented question 3.1.2:

Global Protocol for Community Greenhouse Gas Emissions Inventories
2006 IPCC Guidelines for National Greenhouse Gas Inventories

U.S. Community Protocol for Accounting and Reporting of Greenhouse Gas
Emissions (ICLEI USA)

Regional or country/area specific methodology

Jurisdiction specific methodology

Other, please specify

Please note that for non-GCOM cities that have selected Pathway 1 the import function is not
supported for 3.1.2 and 3.1.3

Steps

1. Open the Questionnaire and go to Question 3.1.2/3.1.3 then select “Import Data”
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Provide a breakdown of your community-wide emissions by scope. If the inventory has been developed using the Global Protocol for Community Greenhouse Gas Emissions
Inventories (GPC) you will also be requested to provide a breakdown by sector.
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2. Download Template

Import data

Answer this guestion using a file. Download the template, complete it offline, then upload it here.

Step 1: Download the template

Downle e data offline.

# Download template (.xlsm)}

Step 2: Upload completed file

@' Uploading a new file will overwrite any data points that have already been entered into the guestion.

@

Click to upload or drag and drop

File type: xlsm. (max. 30 MB)

Close

3. Openfile and enable the macros and editing

Downloads P Q- 5P

3.1.2.xlsm @

o Dpen file

Cpen file
See more P

4. Fill outemissionsin table.

Please note that there is a 9-digit limit to emissions values, and 2500 character limit to
text in the templates. If the limits are exceeded, an error message will appear upon
uploading the template and the given values will not be transferred into the
questionnaire table.

(D We found 1 error with this data import

Download the error log 10 see error details. You can fix errors in the Excel file and re-upload, or edit directly in the question below.

(3.1.2 Template)

Emissions (metric | If you have no emissions to report, please select a
tonnes CO2e) notation key to explain why

Level of data quality for sector and scope

Scope 1 emissions from generation of grid-supplied energy
Total scope 2 emissions

rgy use —scope 1
rgy use —scope 2
rgy use —scope 3

Transportation - scope 1

Transportation — scope 2

ed within the city boundary — scape 3
Waste: waste generated outside the city boundary — scope 1
Industrial Processes and Product Use - scope 1

Agriculture, Forastry and Land Use — scope 1

TOTAL BASIC emissions

TOTAL BASIC+ emissions




(3.1.3 GCoM CRF Template)

TF gou have no indirect
emissions to report. please

Direct IF you have no direct

5 outside the jurisdiction | are occurring outside the jurisd
sions emissions to report. please 5

the use of grid-supplied

Please explain any excluded sources.
tion |identify any emissions covered under an

emi ° 7 i
% electricity, heat, steam g boundary as a result of in- | boundary as a result of in-jurisdicti
[{metric tonnes |  select a notation key to A 5 select a notation key to 5 A 5 e 3 ; -
&5 3 b andlor caoling (metric g ~ jurisdiction activities aclivities, please select a notation key to | ETS and provide any other comments
Sectors and Subsectors CO2e) explain why’ S explain why’ _— T e

Stationary energy > Residential buildings™
Stationary energy > Commercial buildings & fac
Stationary energy > Institulional buildings & Facilit
Stationary energy > Industrial bui

Stationary energy > Agriculture

Stationary energy > Fugilive emissions

Total Stationary Energy™

Transportation > On-road™

Transportation > Rail™

Transportation > Walerborne navigation”™
Transportation > Aviation™

Transportation > Off-road™™

Total Transport™

Wasle > Solid waste disposal
Waste > Biological treatment”
Waste > Incineration and open burning

Waste > Wastewater
Total Waste

TPPU > Industrial process

IPPU > Product use

Total IPPUI

AFDLU > Livestock

AFOLU> Land use

AFOLU > Other AFOLU

Total AFOLU

Generation of grid-supplied energy > Electricity-o

Generation of grid-supplied energy > CHP generali
Generation of grid-supplied energy > Healicold gei

Generation of grid-supplied energy > Local renewal
Total generation of gr

Jurisdictions using CIRIS 2.4 and 2.5 can copy and paste their CRF inventory table (3.1.3) directly
into the template.

Gotothe “GCoM-CRF” tab and copy and paste the “CRF Output Table” values (please make sure
to only paste values).

. CRF Output Table
The Global Covenant of Mayors requires committed cities to report thei

inventories in the format of the new Common Reporting Framework (CRF).

Use the following table to report your emissions from CIRIS in the format of the CRF to the "City-wide GHG Emissions' section of the CDP-ICLE| Unified Reporting System.
The grey cells below are automatically populated from other tabs in CIRIS, while values in the white cells may be manually inputted by users.

Indirect emissions from the use |Emissions oocurting outside the
city boundary as a result of in-

heat, steam andior cooling city activities . o o
Please explain any excluded sources, identify any emissions

covered under an ETS and provide any other comments

Sectors and Subsectors
Emissions in
tco2e

Notation Key if]
needed)

Notation key (if
needed)

Emissionsin | Notation key Emissions in
tcoze (if needed) tcoze

33,017

450,523

Stationary energy > Residential buildings 196,407
stationary energy > Commercial buildings & facilities 462,976 116,488 8,537

Stationary energy > Institutional buildings & facilities - IE - IE = IE

Stationary energy > Industrial b s & failiti 1,085,100 441,064 32,323
Stationary energy > Agricutture 160,984 113,761 8,337
Sttonary crergy > rgiveemisions | . %0
Total Stationary Energy 1,956,185 1,121,835 82,214
Transportation > On-road 4,018,564 2,186 160
Transportation > Rai 5,673 3,629 266
Transportation > Waterborne navigation 18,459 - IE 125,941

Transportation > Aviation 249,950

Notes_2 Notes_3 Notes_4 Notes_5 Notes_6

Filee Home Developer Insert Draw Page Layou Formulas Data Review View Autdmate

&%

Sensitivity

~

Paste -
B I U
&

Clipboard Alignment Editing Sensitivity

o £ H |
I you have no Inirect -
e outside the jurisdiction | are occurring outside th : ju ion | Please explain any excluded sources.
emissions to report, please
Ioundary as a result of in- | boundary as a result of i 1-jurisdiction |identify any emissions covered under an

O GEETE LD [ jurisdiction activities | activilies, please select a 1oiation key to | ETS and provide any other comments™

I you have no direct
emissions to report, please
select a notation key to
Sectors and Subsectors el exolain why™
Stationary energy > Resident [ ags™ 136407.13 450522.81 33016.60
48297564 TIE487 67 8536 81
000 IE 0.00 I[E 0.00 IE
10850355 441064.37 232343
y energy > Agriculture 160384.21 TI3760.53 8336.95
Stationary energy > Fugi el o 60717.99
St nary Energy’ 1956184.62 1121836.37 8221378
n > On-roa ADMASE356 21636 160.23

| |

the use of grid-supplied
electricity. heat, steam
andlor cooling [metric

567328 3623.00 26595
1845300 00 € 125940 95
000 NO 00 IE 249950 20
n > Off-road™ 00 IE 0.00 NO 0,00 NO
Total Transport™ 4042635 84 5615.36 376317.33
Waste > Solid waste dispos: 872392 2289117
Waste > Biological treatment 000 MO 000 NO
n and open burning™ 0,00 ND 000 ND
643685 34 0,00 NO
2437186 5299117
TPPU> Industrial process 68428 45 IE
1PPU > Product use 483000,00 ND
PU 2251428 46 000
45648452 o
~1313385.91 nNO
AFOLU > Other AFOLU 2509%8,32 ND
Total AFOLU 603363 07 0,00 NO
ed energy > Electri 0,00 MO 000 NE
ed energy > CHP generat 23 000 NE
ed energy > Healicold ge: 000 ND 000 NE
ed encray > Local renew: NOY NO)
00

d energy 3233
eralion o 15




5. Save the template in your desktop. Please make sure to save it as a. xlxm (excel-macro
enabled workbook)

V

Excel Macro-Enabled Workbook (*.xIsm)

6. Uploadthe completed template
Import data

Answer this question using a file. Download the template, complete it offline, then upload it here.

Step 1: Download the template

Download the template. Fill in the data offline.

fiplate (.xlsm)

Step 2: Upload completed file

@ Uploading a new file will overwrite any data points that have already been entered into the question.

Click to upload or drag and drop

File type: xlam. (max. 30 ME)

Close
7. Ifthereis an error, download the error log.
locu... 7 Softworks - Employ.. 3 Home Page - CDPS.. [RBH Microsoft Office Ho..  E3s Global Cities States... @8 CRM 2016 O Downloads Ba - Request...
logs.txt m
¢ Backto overview M) 2y Progress si
2024 Questionnaire 03 Assessment - Emissions Inventory .. ~ a’ 3.1.2:xlsm
4 open il

See more

(©) We found 1 error with this data import

Download the error log to see error details. You can fix errors in the Excel file and re-upload, or edit directly in the question below.

8. The error log will appear in your notepad and indicate the error.

File Home Insert Pagelayout Formulas Data Review View Automate Help  Fuzzy Lookup | &= comn
ﬁ"j & [catbn i A A (s8] | loenerl -] 3 consionsl Formatting~ | Elinsert ~ X~ Ap p
- SR - v -~
Paste LB T . A B % 9 | HEFormatasTable & Delete Sort& Find & Add-ins Al
- - - = <8 -5 [BZ Cell Styles ~ [ Format ~ & ~ Filter~ Select ~
Clipboard 15 Font E] & Number _ o X
= 4 GCoM ® corpor @ httip  » +
o] ~ Ix

File Edit

[ARPRNPIPI PSRRI/ co11 in this sheet contains a number which is out of range.
Check and correct cell [B2].

notation key to explain wil

Sectorand scope (GPC reference number)
Total scope 1 emissions [excluding generation of grid-supplie
[l cnersy)

Stationary Energy: Ln 1, Col 46 90 characters 100% windows (CRLF) UTF-8

Stationary Energy:
Transportation —

.



9. Correctthe error and re-upload file. The data will be cleared and updated with the
corrected values

Import data

Answer this question using a file. Download the template, complete it offline, then upload it here

Step 1: Download the template

Download the template. Fill in the data offline.

— TTT—

* Downl plate (.xlsm)

Step 2: Upload completed file

Uploading & new file will overwrite any data points that have already been entered into the question.

Click to upload or drag and drop

File type: xlsm. {(max. 30 ME)

Close

10. Review your submission against your inventory file to ensure all data was correctly
imported.

3.1.2 =

Provide a breakdown of your community-wide emissions by scope. If the inventory has been developed using the Global Protocol for Community Greenhouse
Gas Emissions Inventories (GPC) you will also be requested to provide a breakdown by sector.

f you are reporting emissions in any format other than the format of the GCoM Gommon Reporting Framewaork (CRF). Please ensure all reported emissions data is in metric

tonnes CO2e

where negative values can be

for ‘agriculture, Forestry and Land Use — Scope
ition is met before attempting to submit your res

Direct emissions values for all sectors and/or sub-sectors cannot be less than zero. This excludes emissions

reported if the value relates to emission sinks. Please review the reported emissions values to ensure that this

= Density  Expand [ Import data

Sector and/or scope Emissions (metric tonnes CO2e)  If you have no emissions 1o report, please select a notation key to explain why  Level of data quality for sector and scope  Comr

Total scope 1 emissions

(excluding generation of grid- 1111
supplied energy)

11. Reach out if you are experiencing any issues. Please go to the Help Center and raise a
case:

Subject: Inventory import. Question number
Category: Questionnaire response
Subcategory: Export/Import my response

{fit Home Actions

@ Questionnaire

O Help Center
Contact CDP for support, raise

[ Reporting guidance

[ Additional guidance



Subject *

d/lnvsntory impurlL Question number B

Suggested articles

Cities, States and Regions: Frameworks, Projects and Initiatives Mapping

.. Assessment — Emissions Inventory 2024 Question Number Question Text Related Cities Projects and Initiatives Related States and Regions Projects and
Initiatives 3.1 Does your jurisdiction have a community-wide emissions inventory to report? ...

Resolve issues with DUNS numbers

.. This adds the DUNS number in the database to the record in your Request list and assigns the DUNS number to the organization in the database. ...

Category *

Questionnaire response v

Sub-Category *

Export / Import my response

Description *

Tell us how we can help you. Ple

@

Tter your query




